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It is your responsibility to check individual school
websites to find out how many recommendations are
REQUIRED/ALLOWED and which type of recommendations

you need for your applications.

There isn’t one steadfast rule. Each school has
different requirements around recommendations.
Some schools i.e. Champlain REQUIRE a
counselor recommendation while UVM does not.
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I Ifa teacher or counseldr letter of recommendation is REQUIRED, ask fhe
teacher/teachers/counselor at LEAST 3-4 weeks in advance of your first deadline. (Do not ask
for a letter of recommendation if the college does not require one)

B Il 5 SR

1. Adsk a teacher and give them a “Teacher Recommendation Request Form”_that can be found in
guidance.

2. After you have spoken with your teacher, add your recommender’s names to your Naviance
account and use the text box that I!lJpps up to write a note to your teacher thanking them in
advance for writing you a letter. This does not supplement a hand written thank you
note. (See next slide for instructions). Here’s how to do that in Naviance....
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Welcome to Family Connection by Naviance!

Colchester High School’s Family Connection site is designed to assist

our students with college and career planning. Utilizing the tools in

the tabs above will help you:

* search for colleges that will enhance your education and allow

https://student.naviance.com/colleges
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Scroll down to Letters of Recommendation Link

D Northern Vermont University-Johnson RD Regular Decision - no request Pending Unknown v 4 EDIT MORE &
D Rensselaer Polytechnic Institute RD Regular Decision ~ January 15 no request Pending Unknown ¥ 4 EDIT MORE &
D University of Vermont RD Regular Decision  January 15 no request Pending 7_ Unknown ¥ 4 EDIT MORE &

College that I'm attending:

Castleton University

-

Letters of recommendation

Some colleges require letters of recommendation to be submitted with your application. Please visit the letters of recommendation section, accessible from the main colleges page, for more information
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write your recommendations!

1. Who would you like to write this recommendation?”
1. Select a

teacher |Select A Teacher 7] Don’t select all. Choose

which schools you want
the teacher to send your
Al Collages = recommendation to.

2. Select which colleges this request is for:*

Castleton University
1 required / 2 allowed / 0 requested

**If you add schools, you
need to tell your teachers
Champlain College and counselor as these do

2. Select the 1 required / 1 allowed / 0 requested

not get sent automatically.
school(s)

Johnson State College

Zieaed [Salloved/Oveguested *Look at required/allowed

University of Vermont
--required / 3 allowed / 0 requested

3. Include a personal note to remind your recommender about your great qualities and any specifics
about your request:

3. Write a note
to each teacher



T
If you need a counselor 5 A
: R

recommendation, the
process is a bit different, }i ' 4 |
so follow along... 4 e
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Postsecondary Plans

ne to Family Connection by Naviance!

ster High School's Family Connection site is designed to assist our students with college &
planning. Utilizing the tools in the tabs above will help you:

arch for colleges that will enhance your education and allow you to achieve your goals

ntify careers of interest based on questionnaires and personality surveys ' CAREERS AND CLUSTERS

ead more

I'm thinking about

rtant To-Dos and Tasks What's New

jou have no overdue or upcoming to-dos and tasks. However, you can get ahead by going to

B ST T S MR 0 f71  University of Maine at Machias will be visiting your school on Wednesday, September 12th,
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Counselor Survey.

The more info, the
4 A Note: Please save your answers often if you need longer than one hour to complete this form. You will be logged out of the survey after one hour if you have not changed
better! the page.

Game plan

Please be as honest as possible as this survey is only read by your counselor so that he/she can know you better. Your thoughtful assessment of yourself will make your letter of
recommendation stronger.

Y EVCE

appointment with *1. Name
your counselor.

OFFICIAL THINGS * 2. Did one or both of your parents graduate from college?
(_\
() Yes
. C\ No
3. Your counselor will 4
only write your
recommendation *3, What is your intended major? Why does it interest you? If undecided, what are your strongest interests?

AFTER this meeting
has occurred.




What if | don’t have 3-4 weeks
before the deadline!?

% Contact the school and let them know YOUR part of the application will be on time, but the
school’s information may come in late.

< In order to avoid this issue make sure you give your recommenders plenty of time. Asking as
soon as TODAY or tomorrow is a good ideal

+ REMEMBER: You do NOT need to wait for recommendations to be sent before you submit your
application. These are 2 separate processes.



Thank You Notes

e Itis HIGHLY recommended that you write your teachers,
coaches, counselors, etc. a THANK YOU note after they have
written a letter of recommendation for you. This is a life skill

that will go a looooooong way.
*Don’t forget. Write one right away.




